ASSOCIATION LETTERHEAD



DATE 
NAME
ADDRESS

Property: ADDRESS
Regarding the following violations: NAME/DESCRIPTION OF VIOLATION


NOTICE OF REFERRAL TO FINING COMMITTEE FOR CONSIDERATION OF [FINE OR SUSPENSION]

Dear NAMES:

The Association has found it necessary to take formal action against you for your violation(s) of the Association’s GOVERNING DOCUMENT. This action is necessary in order to uphold the restrictions/rules and thereby protect the property values and quality of life in The Timbers.

The GOVERNING DOCUMENT provision(s) alleged to have been violated by you [is/are] CITE TO SPECIFIC PROVISION
  Specifically, DESCRIBE HOW TO CURE VIOLATIONS

This is to formally advise you that the Association will convene a meeting of its Fining Committee, to consider the approval of fines levied by the Board of Directors. The Fining Committee will meet on DATE at TIME at LOCATION for the purpose of considering the levying of fines against you for the above alleged violation(s). You have the right to attend this meeting by telephone or other electronic means. The access information for you to attend this meeting by telephone or other electronic means is below:

ACCESS INFORMATION HERE

At this meeting, you have the right to respond to the alleged violation(s), provide written and verbal argument on all issues involved, as well as to review, challenge and respond to any material considered by the Fining Committee. If a majority of the Fining Committee determines that a violation has occurred warranting the approval of the Board levied fine or suspension, that determination will be forwarded to the Board of Directors, who will notify you in writing of the findings of the Fining Committee meeting, the amount of the fine or suspension, how you can cure the violation, and the dates the fine must be paid by and/or the suspension fulfilled. If you cure the violation(s) before the date of the hearing, or in the manner described in the post-hearing notice, the fine and/or suspension will not be imposed. If you do not timely pay any fine levied by the Board and approved by the Fining Committee, the Association will file an action for damages seeking collection of the fine and for recovery of its attorneys’ fees and costs.

You should be aware that if you are serving on active military duty, you may have special rights or relief related to enforcement action under federal law, including the Service Members Civil Relief Act (50 U.S.C. app. Section 501 et. Seq.).

If you feel you have received this notice in error or you have any questions, please feel free to contact PERSON at PHONE NUMBER or via email at EMAIL ADDRESS. We appreciate your time and attention to this matter.

Sincerely,

The Timbers Homeowners Association, Inc
